外国人办理工作许可证需要提供的材料

1.《外国人来华工作许可申请表》（附件1）（word格式）；
2.电子版照片（同护照照片样式的原版），到校后提交4张小二寸照片；

3.体检报告。（你可以在驻你国家的中国大使馆网站下载表格，体检后6个月有效，扫描PDF格式），并在来校后完成体检；
4.盖章、签字的聘用合同彩色扫描件（PDF格式）；

5.《博士后研究人员进站备案证明》彩色扫描件（PDF格式）；

6.护照首页彩色扫描件（PDF格式，请务必保证护照有效期涵盖合同期限）；

7.工作资历证明（上一个工作单位出具的工作证明，包括职位，工作时间或曾做过的项目，需要原工作单位负责人签字或盖章，并留有证明联系人电话、电子邮箱）彩色扫描件（PDF格式）及中文翻译件；
8.最高学历、学位或专业资格证书彩色扫描件（PDF格式）及中文翻译件；

9.最高学历、学位或专业资格证书的中国大使馆认证函彩色扫描件（PDF格式）。（如果是获得中国政府颁发的学位证书，则不需要认证函）；

10.无犯罪记录证明(非中国境内的警察或安全或法院机关出具的，6个月有效) 彩色扫描件（PDF格式）及中文翻译件；
11.无犯罪记录证明的中国大使馆认证函彩色扫描件（PDF格式）；

    12.承诺书（附件2）（word格式）；
13.如果近期在中国工作过，持有过《外国人工作许可证》的，需提供上一个单位的推荐信、许可证注销函、有效的居留许可签证，彩色扫描件（PDF格式）；

14.如果不是在其母国申请来华签证，需提供居住国签发的长期居住证明，彩色扫描件（PDF格式）；

15.如果有随行家属，提供其护照及相关关系证明材料（结婚证、出生证等）彩色扫描件（PDF格式）及中文翻译件、电子照片。18周岁以上家属提供体检报告。

备注：外国人入境之前，以上信息通过电子版发到lunan@sdau.edu.cn，来华时所有申报材料均需携带原件，凭其办理后续手续。


Required Material List of Applying for Work Permit
1.Application Form for Foreigner’s Work Permit (Attachment 1)(Word format);

2.Electronic version of photos (same as the original version of passport photos), submit 4 small 2-inch photos upon arrival at school

3.Physical Examination Report (you may download it from the website of Chinese embassy in your country, scanned in PDF format, valid within 6 months) and complete the medical examination upon arrival at the school;

4. Color scanned copy of stamped and signed employment contract (PDF format);

5. Color scanned copy (PDF format) of the "Registration Certificate for Postdoctoral Researchers Entering the Station";

6. Color scanned copy of the first page of the passport (PDF format, please ensure that the passport's validity period covers the contract period);

7. Work qualification certificate (PDF format) and Chinese translation of the work certificate issued by the previous work unit, including position, working hours, or previous projects that require the signature or seal of the person in charge of the original work unit, phone number and email address);

8. Color scanned copy (PDF format) and Chinese translation of the highest graduation, degree or professional qualification certificate;

9. Color scanned copy (PDF format) of the certification letter from the Chinese Embassy for the highest graduation, degree or professional qualification certificate. (If obtaining a degree certificate issued by the Chinese government, no certification letter is required);

10. Proof of no criminal record (issued by police, security, or court authorities outside of China, valid for 6 months), color scanned copy (PDF format) and Chinese translation;

11. Color scanned copy (PDF format) of the non criminal certificate letter from the Chinese Embassy;

12.Commitment Letter (Attachment 2) (Word format);
13. If you have recently worked in China and have held a "Foreigner Work Permit", you need to provide a recommendation letter from your previous employer, a permit cancellation letter, a valid residence permit visa, and a color scanned copy (PDF format);

14. If you are not applying for a visa to China in your home country, you need to provide a long-term residence certificate issued by your country of residence, with a color scanned copy (PDF format);

15. If there are accompanying family members, provide a color scanned copy (PDF format) of their passport and relevant proof of relationship (marriage certificate, birth certificate, etc.), as well as a Chinese translation and electronic photo. Family members aged 18 and above shall provide a medical examination report.

Note: Before foreigners enter the country, the above materials should be sent to lunan@sdau.edu.cn When arriving, the original version of the application materials must be accompanied, which will be used for subsequent procedures.

附件1
外国人来华工作许可申请表
APPLICATION FORM FOR FOREIGNER'S WORK PERMIT
	申请编号
APPLICATION  NO
	/

	姓（如护照所示）
SURNAME  (As in Passport)
	
	名（如护照所示）
FIRST AND MIDDLE   NAMES (As in Passport)
	
	

	别名或曾用名（英文） OTHER NAME USED
	
	中文姓名（仅外籍华人） CHINESE  NAME
(Foreign Chinese Only)
	
	

	性别
GENDER
	
	国籍
NATIONALITY
	
	

	出生日期
DATE OF BIRTH(yy

yy-mm-dd)
	
	婚姻状况
MARITAL STATUS
	
	

	护照类型
PASSPORT  TYPE
	
	护照号码
PASSPORT NUMBER
	
	护照签发日期  ISSUANCE  DATE
	

	护照有效期至
EXPIRATION
DATE(yyyy-mm-dd)
	
	最高学位（学历）
HIGHEST ACADEMIC DEGREE
	
	汉语水平
CHINESE  PROFICIENCY
	

	是否持有境外职业资格证书

HAVE YOU EVER
OBTAINED  ANY

PROFESSIONAL

QUALIFICATION

CERTIFICATE
ABROAD?
	
	职业资格证书名称和编号 NAME AND

NUMBER  OF
PROFESSIONAL

QUALIFICATION

CERTIFICATES
	
	申请人电子邮箱
E-MAIL ADDRESS
	

	列出所有曾授予你护照的
国家 LIST ALL
COUNTRIES  THAT
EVER  ISSUED  YOU  A
PASSPORT
	
	工作年限 WORKING

EXPERIENCE  AND

LENGTH  OF
WORKING  TIME
	
	工作岗位（职业） OCCUPATION
	

	现工作岗位所属学科 SUBJECT
	
	聘用合同/任职证明在华
工作起始时间
INTENDED  WORKING
TIME IN CHINA
	
	申请在中国工作职务
INTENDED  JOB TITLE IN CHINA
	

	所属行业 INDUSTRY CATEGORY
	
	聘用方式
EMPLOYMENT
METHOD
	
	薪酬 SALARY(monthly)
	

	公认职业成就
RECOGNIZED
PROFESSIONAL

ACHIEVEMENT
	
	申请在华工作时间
INTENDED  WORKING
TIME IN CHINA
	
	每年在华工作时间（月)

WORKING TIME IN  CHINA  PER YEAR(months)
	

	办理签证地

PLACE OF VISA APPLICATION (NAME OF EMBASSY)
	
	使领馆名称

EMBASSY NAME
	
	宗教信仰

RELIGION
	

	是否毕业于世界知名大学
IF YOU ARE
GRADUATED  FROM
WORLD RENOWNED
UNIVERSITIES
	
	是否需要行业主管部门
批准 HAVE YOU
OBTAINED
APPROVAL  FROM

RELATED  CHINESE
INDUSTRY
AUTHORITY?
	
	行业主管部门名称

NAME OF INDUSTRY
AUTHORITY
	

	行业主管部门批准证书文号 APPROVAL DOCUMENT  NUMBER
	
	是否持有中国职业资格 证书（准入类） 

HAVE YOU EVER  OBTAINED
ANY CHINESE
PROFESSIONAL

QUALIFICATION

CERTIFICATE  (for
industry access)?
	
	职业资格证书（准入类）名 称
NAME OF CHINESE PROFESSIONAL

QUALIFICATION

CERTIFICATES(for

industry access)
	

	职业资格证书号码
NUMBER  OF CHINESE
PROFESSIONAL

QUALIFICATION

CERTIFICATESOBTAIN
ED
(for industry access)
	
	是否曾在世界 500 强企业、知名金融机构或律师事务所等任职 DO YOUHAVE ANY
EXPERIENCE  IN
WORLD TOP 500
COMPANIES,WELL-K
NOWN FINANCIAL
INSTITUTIONS  OR
LAWFIRMS?
	
	在上述单位曾担任最高职务

 HIGHEST  POSITION
YOU HAVE  EVER  HELD
IN AFOREMENTIONED
ORGANIZATIONS
	

	是否有专利等

知识产权
IS THERE  A PATENT
AND OTHER

INTELLECTUAL

PROPERTY  RIGHTS
	
	已连续在华工作年限
CONSECUTIVE
WORKING  YEARS  IN
CHINA
	
	是否有专利等

知识产权
IS THERE  A PATENT
AND OTHER

INTELLECTUAL

PROPERTY  RIGHTS
	

	境外派遣单位名称
NAME OF
DISPATCHING

INSTITUTION  ABROAD
	
	派遣单位所在国家
LOCATION  OF
DISPATCHING

INSTITUTION
ABROAD
	
	境外派遣单位名称
NAME OF
DISPATCHING

INSTITUTION  ABROAD
	

	在中国工作电话
BUSINESS
TELEPHONENUMBER
IN CHINA
	
	在中国工作任务 JOB

DESCRIPTION  IN
CHINA
	
	在中国工作电话
BUSINESS
TELEPHONENUMBER
IN CHINA
	

	列出曾就读的高等教育学校（含职业教育学校，如无高等教育经历，请填写最高学历）
LIST ALL HIGHER  EDUCATIONAL  INSTITUTIONS  YOU  HAVE  ATTENTED  (INCLUDING  VOCATIONAL INSTITUTIONS)

	名称
NAME
	所在国家 LOCATION
	就读时间
DATES OF ATTENDANCE
	专业 SPECIALITY
	学位
ACADEMIC
QUALIFICATION

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	列出曾工作的单位(近十年内)
LIST ALL EMPLOYERS  YOU  HAVE WORKED  FOR IN LAST TEN  YEARS

	名称
NAME
	工作所在国家

LOCATION
	起止时间
DATES
	工作岗位
OCCUPATION
	职务
JOB    TITLE
	工作任务
JOB DESRIPTION

	
	
	
	
	
	


	随行家属情况 ACCOMPANYING FAMILY MEMBERS

	是否有家属随行

DO YOU HAVE ANY
ACCOMPANYING

MEMBER?
	
	人数 NUMBER

OF THE
ACCOMPANYI
NG MEMBERS
	

	随行家属姓名
NAME (As in
Passport)
	出生日期
DATE OF
BIRTH(yyyy

-mm-dd)
	性别
GENDER
	国籍
NATIONALITY
	与申请人关系
RELATIONSHIP  TO

THE APPLICANT
	护照号码
PASSPORT NUMBER

	
	
	
	
	
	

	
	
	
	
	
	

	在华紧急联系人
EMERGENCY
CONTACT

PERSON  IN CHINA
	
	联系电话
EMERGENC
Y CONTACT

TELEPHONE
NUMBER
	
	电子邮箱 E-MAIL ADDRESS
	

	申领外国人工作许可证
APPLICATION  FOR FOREIGNER'S  WORK PERMIT

	入境时间
DATE OF ENTRY
	
	持有签证种类
TYPE  OF
VISA HELD
	
	签证号码
VISA NUMBER

	您是否由于犯有任何罪行而曾经被逮捕或被判有罪，即使后来得到了赦免或收回等其他 类似措施？ HAVE YOU EVER  BEEN  ARRESTED   OR CONVICTED   FOR ANY
OFFENSE  OR CRIME,  EVEN   THOUGH  SUBJECT   OF A PARDON,  AMNESTY  OR OTHER  SIMILAR LEGAL  ACTION?
	□是 YES

	
	□否 NO

	您是否曾感染过对公共健康有影响的传染病或患过可造成危险的身体疾病或精神病？ HAVE YOU  EVER  BEEN  AFFLICTED  WITH A COMMUNICABLE  DISEASE  OF
PUBLIC  HEALTH  SIGNIFICANCE  OR A DANGEROUS   PHYSICAL  OR MENTAL DISORDER?
	□是 YES

	
	□否 NO

	您是否曾违反中国法律， 被中国政府递解出境？HAVE YOU EVER  VIOLATED   THE LAW OF CHINA, AND DEPORTED  FROM  CHINA?
	□是 YES

	
	□否 NO

	本人郑重承诺，在本国及境外无犯罪记录，来华工作后，将严格遵守中国法律法规，自觉服从聘请单位各项管理制度。本申请表上所做之回答均属事实且详尽，所附材料真实、有效，若所提交的内容被发现不实或不详，本人愿意承担法律责任。对所提交的全部申请信息和附件授权可以调查，包括我的雇佣情况、工作表现、工作能力、教育、个人经历和无犯罪记录。如果我已超过 60 周岁，确保在中国工作期间有相应的医疗保险。
I SOLEMNLY PROMISE THAT I HAVE NO CRIMINAL RECORD BOTH AT MY HOME COUNTRY AND ABROAD. WHEN I ARRIVE IN CHINA AND START TO WORK, I WILL STRICTLY ABIDE BY THE CHINESE LAWSAND REGULATIONS, AND CONSCIOUSLY
OBEY THE MANAGEMENT SYSTEM OF THE EMPLOYING INSTITUTION. I CERTIFY THAT ALL THE ANSWERSTO THIS

APPLICATION AND RELEVANT ATTACHMENTSTO IT ARE TRUE AND COMPLETED. IF THE INFORMATION ISFOUND TO BE UNTRUE OR UNCOMPLETED, IAM AWARE THAT I NEED TO UNDERTAKE CORRESPONDING LEGAL RESPONSIBILITIES.I
UNDERSTAND THAT ALL OF THE INFORMATION IN THISAPPLICATION AND DOCUMENTSSUBMITTEDWITH THIS
APPLICATION MAYBE CHECKED BY RELEVANT PARTIES, INCLUDINGMY EMPLOYMENT, WORK
PERFORMANCE,ABILITIES,EDUCATION,PERSONAL EXPERIENCESAND CONVICTION RECORDS.I CONFIRM THAT, IF IAM
OVER SIXTY YEARSOLD,I WILL APPLY FOR MEDICAL INSURANCE COVERAGE ASARE NEEDED DURING MY WORK PERIOD IN CHINA.
申请人签名 SIGNATURE OF APPLICANT

日期 DATE(yyyy-mm-dd)                 


	用人单位承诺如实向行政机关提交有关材料和反映真实情况，并对申请材料实质内容的真实性负责,承担相关 法律责任。
THE EMPLOYER HEREBY DECLARESTHAT ALL THE DOCUMENTSAND INFORMATIONSSUBMITTED TO THE AUTHORITY
ARE TRUE,AND SHALL BE RESPONSIBLE TO THE AUTHENTICITY OF THE DOCUMENTSAND UNDERTAKE CORRESPONDING LEGAL RESPONSIBILITIES.
用人单位公章（Seal of Employer）
年    月     日
YYYY            MM      DD


附件2
承诺书
泰安市行政审批服务局：
本人         （姓名），出生日期： 年  月  日，国籍：        ，护照号码：         ，拟受聘于山东农业大学（工作单位名称）科研人员岗位博士后职务，合同期限自   年  月  日至    年  月  日。

本人郑重承诺：

本人于   年   月   日毕业于     （学校名称）博士研究生学历博士学位。

2.本人自   年  月  日至   年  月  日在   （单位）   岗位担任      职务，主要工作内容为         。

3.本人在国籍国及其他国家均无犯罪记录，在华工作居留期间，本人将严格遵守中国的法律法规，自觉服从聘请单位各项管理制度。

以上承诺内容均属事实且详尽，若承诺的内容被发现不实或不详，本人愿意承担法律责任。

承诺人：[image: image1.jpg]f/b/»ﬁf/



                   用人单位盖章：

日期：                     日期：

