外国人办理工作许可证需要提供的材料：
1. 简历
A. 个人信息
B．受教育情况： 从高中开始，具体到年月，学校名称，专业，取得的学位。

C. 工作经历： 具体到年月，单位名称，所在城市，工作职位， 简单描述工作内容及性质。）
2. 电子版照片（同护照照片样式的原版），到校后提交4张小二寸照片。
3. 护照首页彩色扫描件PDF格式。
4. 最高学位或专业资格证书彩色扫描件PDF格式。
5. 最高学位或专业资格证书中国大使馆的认证函彩色扫描件PDF格式。（如果是获得中国政府颁发的学位证书，则不需要认证函）
6. 无犯罪记录证明(非中国境内的警察或安全或法院机关出具的，6个月有效) 彩色扫描件PDF格式。
7. 中国驻外领馆的无犯罪证明认证函彩色扫描件PDF格式。
8. 体检证明。在驻外中国大使馆网站下载体检表，去当地医院体检。（在中国国内的去当地海关体检）彩色扫描件PDF格式（6个月内有效）
9. 草填写《信息采集表》word 文档
10. 草签的《合同》扫描件PDF格式
11. 工作资历证明（上一个工作单位出具的工作证明，包括职位，工作时间或曾做过的项目，需要原工作单位负责人签字或盖章，并留有证明联系人电话，电子邮箱）彩色扫描件PDF格式。
注：如果申请博士后工作的，目前没有工作单位，只提供博士毕业成绩单即可。

12. 如果近期在中国工作过，持有过《外国人工作许可证》的，需提供上一个单位的推荐信，和许可证注销函，有效的居留许可签证，彩色扫描件PDF格式
13. 如果不是在其母国申请来华签证，需提供居住国签发的长期居住证明，彩色扫描件PDF格式
14. 如果有随行家属，提供相关关系证明材料（结婚证，出生证等）彩色扫描件PDF格式、电子照片。18周岁以上家属提供体检报告。
备注：外国人入境之前，以上信息通过电子版发到dll@sdau.edu.cn，其中2, 3, 4, 5, 6, 7, 8, 11, 12, 13和14项需要原件，来校时务必带来，凭此文件办理后续手续。
Required Material List of Applying for Work Permit:

1. Resume, including:

a. personal information
b. education background: from high school; time period accurate to month, school name, major, degree obtained;

c. working experience: time period accurate to month, work unit’s name, city location, work position, briefly describe your work; 

Training, awards, religion, hobby, specialty, languages use proficiency etc.

2. The digital passport-sized photo, and hand in 4 photos upon arrival.

3. First page of your passport (color scanned PDF format)

4. The final degree received (color scanned PDF format)
5. The authentication letter of your final degree issued by the Embassy or Consulate of China. (color scanned PDF format)
(If your degree is issued by a Chinese university, please ignore this item.)
6. No Criminal Record Letter issued by your country government (not Chinese government, and valid within 6 months). 

7. The authentication letter of your No Criminal issued by the Embassy or Consulate of China. 
8. Physical Examination Form (you may download it from the Chinese Embassy website, finish it in your local hospital. color scanned PDF format, valid within 6 months)

9. Fill in Information Collection Sheet (in word format)

10. Sign a digital draft contract (color scanned PDF format)
11. Work Certificate letter written by the last unit you work, including position, time period accurate to month, briefly described your work, at the bottom with the stamp and signature of the one in charge, phone and email address.
· If you apply for post doctor position and don’t have any work unit, please submit your final university academic transcript.
12. If hold Foreigner’s Work Permit card working in China in the past one year, need to submit the standard recommendation letter of Expert Bureau. And the Cancellation Letter of the work permit Card (your work unit can give you the two letters)，and the valid residence permit. 

13. If living in another country (not the homeland), need to submit the long-term residential permit issued by the government of living country.

14. If your relatives will accompany you to China, need to submit the related documents such as Certificate of Marriage, Certificate of Birth, and Physical Examination Form.   
NOTE: 
1. Please send all the above in digital to: dll@sdau.edu.cn; 

2. Bring in the item 2, 3, 4, 5, 6, 7, 8, 11, 12, 13 and 14 of the ORIGINAL documents with you when you come to China for the latter procedures. 

